Assignment Module Wish List
	
	Wish List for New Assignment Handling System
	Essential / Desirable / Future version
	In

CASS
	Current Moodle feature
	Comments

	1
	General issues

	1.1
	User interface to be Moodle
	Essential
	No
	
	

	1.2
	Use standard Moodle assignment handling module
with custom extension where required
	Essential
	
	
	

	1.3
	Use award bearing courses as default,
disabling features not required for other course types
	Desirable
	
	
	

	1.4
	File storage to use current either CASS file storage system or that implemented within Moodle
	Essential
	
	
	Must have at least the functionality of the current CASS file storage system

	1.5
	Access rights to be controlled via Moodle user with file permissions
	Essential
	
	Roles will need extending
	Registry needs to clarify roles; who is allowed to do what, what they are allowed to see, what they are notified about

	2
	Setting up course assignments

	2.1
	Course team need to be able to set up assignments
for each course via Moodle
	Essential
	
	
	

	2.2
	Include within the Moodle any relevant help files
	Desirable
	
	
	

	2.3
	Relevant file storage folders are set up automatically
	Essential
	
	Yes, if using Moodle file system
	Registry need to have
write access to these files

	2.4
	Assignment set up must include means for setting how many extensions are allowed per student (drop-down selection of 0-3?)
NB For weekly courses no extensions are allowed other than by direct agreement between Claire Kelly and the tutor
	Desirable
	No
	No
	No current means for doing this in standard Moodle

	2.5
	In Moodle use 'Advanced uploading of files' assignment type
Disable the 'Single file upload' option
	Essential
	
	
	Either configure this in Moodle or include a help file to assist in choosing the correct option

	2.6
	Options for each assignment need to include:

(a) maximum permitted file size for upload

(b) permitted file types (must include doc, pdf, txt, html, htm, jpg, jpeg, gif, rtf, ppt, xls and zip)
(c) maximum number of files allowed per submission (should be allowed to be any number)
	Essential
	pdf (and some others?) need to be set separately to accept 
	No restriction
	CASS currently accepts doc, xls, txt, rtf, zip, jpg, gif, jpeg, pdf, htm, html, sav, smcl, dta, docx, xlsx

	2.7
	In the standard Moodle module disable the options for:
Allowing drafts to be deleted prior to marking
Allowing automatic resubmission
	Essential

	
	
	

	2.8
	Need a system for resubmission (Student applies via Moodle, Registry/IT approves via Moodle?)
	Probably not in this version
	
	
	

	2.9
	Enable late submissions
	Essential
	
	Yes
	

	2.10
	Disable students attaching an accompanying note
	Essential
	
	Yes
	

	2.11
	Facility for Registry to attach note to tutor for a particular submission
	Desirable
	
	No
	

	2.12
	Required options for Grade scales:

(a) Weekly classes: 

Completion

Completion with credit

(b) Other classes:

0 - 100 but not necessarily %

Pass

Fail
	Essential
	
	Yes
	

	2.13
	Must be able to set:

Date available from
Due date and time
	Essential
	
	Yes
	Need to include somewhere in the Moodle a note that early submissions cannot be withdrawn later

	2.14
	Whether assignment description is hidden prior to submission being allowed.

For award bearing courses assignment details must only be viewable from the start of the relevant unit.

For other courses this may vary
	Essential
	
	Yes
	May need to include these provisos as text notes on the relevant setup page

	2.15
	Enable setting of who is to be notified on submission
	Essential
	
	Only tutor
	When an assignment is submitted, Registry and relevant tutor need to be notified via email that student x on course y has submitted assignment z

	3
	Student Submission procedure

	3.1
	Student gains access to assignment through relevant course Moodle
	Essential
	
	Yes
	

	3.2
	Chooses assignment to be submitted
	Essential
	
	Yes
	

	3.3
	Completes an online AM1 form (on for weekly classes, an SA1 form) which must be completed before assignment submission is allowed
	Essential
	
	
	

	3.4
	Uploads assignment files
	Essential
	
	Yes
	

	3.5
	System checks for correct file type, size, time and extension
(unsure if Moodle already has this facility)
	Essential
	
	Only size
	

	3.6
	Submission rejected if any criteria not met
	Essential
	
	
	

	3.7
	Student clicks 'Send for Marking' button
	Essential
	
	Yes
	

	3.8
	If file size is suspiciously small (indicating the possibility of a blank file), Registry needs to be alerted
	Desirable
	
	Only checks maximum size
	Will become apparent on marking but Registry would prefer to know before this point

	3.9
	Student submission log updated
	Essential
	
	Yes, but unsure exactly what is logged
	

	3.10
	Assignment locked for marking
	Essential
	
	Yes
	Moodle does this once assignment has been 'Sent for Marking'

	3.11
	Submission and marked version must be archived for 5 years (possibly soon to change to 6 years)
	Essential
	
	
	

	3.12
	If using CASS file storage system, assignment files moved to file system, given prefix of order of submission, username and assignment number followed by student's name for the file, possibly truncated to a more sensible short version
	Essential
	
	No
	Access to submitted files needs to be restricted as some assignments may contain sensitive information

	3.13
	System generates emails to:
(a) student to notify acceptance

(b) tutor

(c) Registry
must be able to identify student, course, assignment
	Essential
	
	Only tutor
	When an assignment is submitted, Registry and relevant tutor need to be notified via email that student x on course y has submitted assignment z

	3.14
	If submission is after the deadline, student gets an on-screen warning that the submission is late and may be subject to a mark reduction. Late submissions need to flagged to Registry
Apply any relevant mark reduction
	Essential
	
	Highlighted in red
	Clarify with Registry for:
wording that accompanies notification of a late submission
degrees of lateness and associated penalty

	3.15
	Assignment files are submitted to Turnitin (possibly using the Moodle extension)
	Future
	
	Not in standard
	Probably not for this version unless consent forms can be sorted soon (possibly via AM1?)

	3.16
	When Turnitin report files are returned, tutors have access to them and then also to the assignment files for marking
	Future
	
	
	

	4
	Student Extension Request

	4.1
	Student accesses system via Moodle interface for relevant course
	Essential
	
	Yes
	

	4.2
	Selects assignment and, from a drop down list, the number of days extension requested (select options: 1 day ... 14 days, and more than 14 days)

Gives reason in (quite large) text box


	Essential
	
	No
	Include text information for students

	4.3
	Facility to upload a file (e.g. medical certificate, employer's letter) to accompany request
	Desirable
	
	No
	

	4.4
	System states how many extensions permitted (may be zero)/ already granted / number left for that student/course combination
	Desirable
	
	No
	

	4.5
	If over the limit get message to contact Registry
	Desirable
	
	No
	

	4.6
	Allow them to extend an already authorised extension
	Possibly not in this version
	
	No
	Get them to contact Registry if need to do this

	4.7
	For any course/module that has ended,
the extension request feature must be disabled 
	Desirable
	
	No
	The closing date of the assignment will affect this

	4.8
	If more than 14 days requested, Registry needs to be alerted for request to be referred to Chairman of Board of Studies
	Essential
	
	No
	

	4.9
	If 14 days or less, system generates emails to Course Director and Registry, informing them of extension request
	Essential
	
	No
	

	4.10
	Course Director accesses system and either refutes request or grants a given number of days and confirms new deadline
	Essential
	
	No
	Need to sort out login

	4.11
	Comments need to be able to be attached to decision
	Essential
	
	No
	

	4.12
	System emails Registry 
	Essential
	
	No
	

	4.13
	if Registry gives the OK, system emails
(a) Student
(b) Relevant tutor (depending on tutor group/marker)
	Essential
	
	No
	

	4.14
	If extension granted, system logs total number of extensions granted to student so far on that course (and alerts Registry if the limit for that course has been reached)
	Essential
	
	No
	

	4.15
	System logs new deadline for that student
	Essential
	
	No
	

	4.16
	System must have mechanism for that student to submit after old deadline without getting the warning they are late, unless they exceed the new deadline
	Essential
	
	No
	

	5
	Tutor Procedure for Marking Assignment

	5.1
	Tutor (or other marker) accesses the system via Moodle interface for that course
	Essential
	
	Yes
	

	5.2
	Second marker must also be able to access the original submission (i.e. not the already marked version)
	Essential
	
	
	This needs to be related to role assignment

	5.3
	Moderator must be able to see marked versions too
	Possibly not in this version
	
	
	Moderation may have to be manual

	5.4
	Selects relevant assignment
	Essential
	
	
	

	5.5
	Tutor/marker must be able to view current state of submissions but not be able to download files for marking until the deadline has passed
	Essential
	
	
	This relates to the resubmission rules. Check the current policy.

	5.6
	Tutor downloads assignment files
	Essential
	
	
	

	5.7
	Student anonymity may be necessary
	Highly desirable

Essential for Cognitive Therapy
	
	
	Possibly by student using ID number on assignments rather than name

	5.8
	Marks assignment (either using Comments/Track Changes in Word) or includes comments in separate file (Word) and on accompanying AM1 form (for award bearing courses)
	Essential
	
	
	

	5.9
	Tutor regains access to system
	Essential
	
	
	

	5.10
	Selects relevant assignment
	Essential
	
	
	

	5.11
	Uploads marked assignments, SA1/AM1 forms
	Essential
	
	
	

	5.12
	Adds grades and comments
	Essential
	
	
	

	5.13
	Students should not have access to these until Registry has confirmed they can be released
	Essential
	
	
	

	5.14
	System updates log files and saves marks and comments in the relevant gradebook for that course
	Essential
	
	
	

	5.15
	Registry able to extract the gradebook data in some suitable format (csv, xls, ods, tab-separated text)
	Desirable
	
	
	Gradebook needs to incorporate extension information and moderated marks

	5.16
	System generates emails to:

(a) Tutor to confirm all OK
(b) Registry
(c) Course director
	Essential
	
	
	

	5.17
	Registry selects assignments to send for external moderation
	Probably not for this version
	
	
	

	5.18
	External examiner/moderator accesses system

Downloads assignments for moderation

Comments

Re-accesses system

Stores marks and comments

Registry informed that all completed
	Probably not for this version
	
	
	

	5.19
	System must be able to store the second set of marks
	Essential
	
	
	

	5.20
	Aggregated score calculated and stored
	Desirable
	
	
	Need to clarify which courses use aggregate and which use both

	5.21
	Once Registry is satisfied that marks can be released, system emails students to let them know marks are ready and enables students to obtain marks, comments and marked assignment
	Registry definitely desire this!
	
	
	

	5.22
	Copy of marked assignments for accredited courses must be archived for at least 5 years
	Essential
	
	
	

	6
	At end of module/course/programme

	6.1
	At end of weekly classes, students obtain a transcript of CATS points gained (possibly as pdf file with relevant protection against alteration)
	Desirable
	
	
	Get copies of what is currently sent out.

Confirm what elements are officially required

	6.2
	Other courses get a transcript of assignments/marks etc
	Desirable
	
	
	

	6.3
	Marks from modules/courses that form part of a programme are amalgamated
	Desirable
	
	
	

	6.4
	Transcript of course results comprising a programme produced for each student
	Desirable
	
	
	Sent out by email or produced as certificate within Moodle?


