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Best Practice with Moodle

This short guide provides a few pointers to maintaining a VLE beyond the initial course start. 

Welcome block

The welcome/introductory block at the top of the VLE performs an important function early on in the course, but after a short time any welcome message has usually outlived its usefulness and could be shortened to reduce overall page length and reduce the need to scroll down to find the materials that are more relevant later in the course.

Reorganising material
As a course progresses, it is inevitable that more information gets added to the Moodle, often making blocks very long, so that the content below it cannot be accessed without scrolling.  Consider reviewing the ordering of the blocks, so that current content is close to the top of the page (e.g. put a current terms’ content nearer the top rather than sequentially). Other ways of managing material (details in the following sections) include hiding blocks and only making them visible at a relevant time in the course, and using the 


 so that individuals can customise their view of the Moodle. 

Hiding blocks

Rather than deleting material that is not current, it may be preferable to hide it so it can be reinstated at a later date (possibly when you want to duplicate the Moodle for the following year's presentation).

Although the visibility of blocks can be toggled between visible and hidden by use of the [image: image1.png]
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 icons, this can result in the hidden blocks being labelled 'Not available' for students. To ensure this doesn't happen, follow the 'Settings' link from the 'Administration' block and check that 'Hidden sections' is set to 'Hidden sections are completely invisible'.

An alternative method to hide blocks is to move them to the bottom of the page and then, from the 'Settings' link from the 'Administration' block, reduce the 'Number of weeks/topics' by the number of blocks you wish to hide. However, this also removes them from the editing view until the 'Number of weeks/topics' is increased again; this can mean the information in them is forgotten. 

Individual control of viewing of material

Each user can control which block is their 'primary' block at any one time by use of the  

 icon. Clicking this in one block temporarily hides all the other blocks; choosing a different one to show is achieved by selecting it from the 'Jump to …' drop-down list below the block. 

Clicking on the [image: image4.png]


 icon, reverts to all the available blocks being shown.

Managing infrequent users

On several of our longer courses, tutors are only involved for one term or session and need more assistance with navigating to the relevant information within the Moodle. For these users, it is worth including a direct link to the relevant item in any correspondence. To obtain the correct link, navigate to the required item within the Moodle; the correct link is then shown in the address bar in the browser and can be copied and pasted into emails or other documents. To focus their attention on a particular block, use the 

 icon to hide the other blocks; the correct link to show that view is then present in the browser's address bar.

Experiment

One of the best ways to get the most from Moodle is to experiment to discover what is possible. The teacher documentation on the main Moodle web site (http://docs.moodle.org/en/Teacher_documentation) is a good place to start. Be aware that TALL may have imposed some restrictions on your role so you may not have access to all the features mentioned. If you want to explore further, please contact TALL for guidance on how to proceed.
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