Comparison of CASS and Moodle Assignment-Handling Module
	CASS
	Moodle
	Comments

	Setting up course assignments

	Course team send assignment details to TALL and they are added manually to the system
	Course team adds assignments to Moodle
	Is there to be any mechanism for submitting dissertations online within this system?

	Options include file size

Permitted file types:
doc, txt, html, htm, jpg, jpeg, gif, rtf, ppt, xls

Number of files unlimited


	Sets options for:
grade scale
number/size of files allowed for uploading
allowing deletion of 'drafts' prior to grading
allowing resubmission
accompanying notes by students

late submissions

date available from

due date
	Due date needs a time associated with it as different courses use different times of day for deadline cut-off

Could do with having an option to allow any number of files per assignment submission

Need to check with Registry whether :
'drafts' may be deleted prior to grading
resubmission should be allowed

	
	On date 'assignment visible from'

students able to start making submissions
	Does CASS have 'boundary dates' for submissions? No, late submissions need to be allowed, and Registry penalise if necessary.
Is the assignment viewable from a particular date or is it always available?

	Student Submission procedure

	Logs on to CASS
	Logs on to relevant course Moodle
	

	Chooses assignment to be submitted
	Chooses assignment to be submitted
	

	Submits assignment against course/assignment code
	Uploads assignment (several files possible with 'Advanced uploading' feature)
	Is multiple file upload allowed in CASS yes, or do they need to zip into a single file?

	Submits form AM1
	If enabled, student can add notes to a text box to accompany submission
	If AM1 not submitted, Registry alerts student to do so. In Moodle we could use an online version of AM1 that has to be completed before an assignment can be submitted. At present AM1 may be sent separately to Registry and Mike by email and he manually enters it on to the system

	System checks for correct file type, size, time and extension
	What checks does Moodle do and what does it do if a submission does not meet the criteria?
Checks for file type – will reject individually as they are uploaded. Should check for file size. Checks for assignment.
	Types of file needs consideration Most will be MS Word files
Must be able to handle zip files

The online support site currently gives advice about reducing file size - this could be put into Moodle

	File rejected
	File accepted
	If deletion of drafts has been enabled on setup, student can delete previous versions and upload multiple times prior to committing to 'Send for Marking'
Latest version overwrites previous versions – need to ensure that nothing is left of old submission
	Good logging system (separate from that in Moodle) needed to log who uploaded what and when and whether claims of persistent attempts to upload before deadline are true. Also need to be able to check if file has been altered after submission. Unnecessary if original copy of assignment retained

	Student resubmits assignment until accepted
	
	
	

	
	Student clicks 'Send for Marking' button.
	

	Student submission log updated
	
	

	Assignment files moved to file system, given prefix of order of submission, username and assignment number followed by student's name for the file. This sometimes has to be truncated to a more sensible short version
	Latest version of assignment locked for marking
	NB File repository needs to be outside Moodle due to large file sizes, number of files and need to archive for 5 years
Must be able to trace both the original and the marked files

	System sends email to:
(a) student to notify acceptance

(b) tutor

(c) Registry

	On each submission, system sends email to:
(a) tutor to notify

May not be necessary if tutor can see that the file has been uploaded
	

	Registry checks that AM1 form has been submitted and that submitted assignment is not a blank file
	
	Need to have a page with AM1 form that must be completed before assignment can be submitted
We will need to do a check on file size and flag any that are suspiciously small

	Assignment emailed to tutor group email account
	
	

	Registry chases up those students that have not submitted (is this after 'due date' or slightly before?)
	
	How does CASS deal with submissions after the due date?
It doesn’t Registry sorts this.
Late submissions must be allowed by the system as courses allow late submission subject to losing 10% of the marks available.

At the moment registry handle mark reduction in these cases

	Student Extension Request

	CASS does not prevent the request of more extensions than are allowed
	
	Some courses allow up to 3 extensions, of up to 14 days each, over the duration of the course

We need to keep total of extensions per course per student (and flag to Registry if limit reached or exceeded?)

	Student logs on to online support web site
	Standard Moodle has no mechanism for individual student extension. However, a tutor may allow resubmission of a student's assignment after it has been locked by 'Send for Marking' by reverting it to draft.

What happens about 'due date' and lateness marking?
Moodle system must have extension application mechanism as students on award bearing courses may only have 3 per year.
	

	Selects assignment & requests number of days extension (up to 14) with reason
If extension needed for more than 14 days this will be referred to Registry and Chairman of Board of Studies
	
	We need a dropdown selection list for number of days extension required If more than 14 selected then altered admin procedure needs to be flagged

	System emails Course Director and Registry
	
	How is Course Director notified that extension requested? Email

	Course Director logs on to online support web site
	
	

	Course Director agrees/disagrees, allocates number of days, gives new deadline and gives comments
	
	

	System emails

(a) student with decision and comments

(b) CC to tutor, registry
	
	Note: a functioning, current email account is necessary
Registry may intervene if they believe extension is not justified (eg my dog has just had puppies!) 

	Student submits as normal up to extension deadline?

	
	What prevents student in CASS submitting later than deadline? Nothing

	
	Moodle has an extension that is currently under development for integrating Turnitin into the assignment handling module
	Ideally we would like all assignments (accredited courses only?) to be submitted to Turnitin before being available to the tutor for marking

	After 'Due Date'

	Assignments can be submitted indefinitely after deadline but the student gets an on-screen warning they are late
	
	Assignments submitted late are subject to a 10% penalty on marks (is this 10% on total mark available or 10% of mark gained?)

	If extension has been agreed:
student submits assignment in normal manner
	If 'late submissions allowed' has been enabled, students may still submit assignments but they are marked 'late'
	

	Tutor Procedure for Marking Assignment

	Logs on to email system for relevant tutor group
	Logs on to relevant Moodle and selects relevant assignment
	Need to be able to cope with double marking (two markers per assignment)
Need to ensure marking cannot be done prior to the due date as resubmission before the deadline is allowed

	Downloads assignments
	Downloads assignment
	

	Manually marks assignments 
	Manually marks assignment
	

	Logs on to CASS
	Logs back in to Moodle and selects relevant assignment
	

	Selects student from tutor group, selects assignment
	Views list of students and submissions
	NB from Adam  - should this be anonymous? Katherine (Registry) doesn't think this is relevant for ContEd

	Uploads assignment, header sheets & mark spreadsheets
	Adds grades & comments
'Advanced Uploading' feature of Moodle allows uploading of marked/commented files
	

	System updates log on database
	
	

	System stores assignment, header sheets & mark spreadsheets
	System saves data in gradebook
	We may want the gradebook to be exported as a csv file for Registry

	System emails:
(a) tutor to notify all OK

(b) registry

(c) course director

How is the  student notified that assignment has been marked?
Registry emails student with marks and marked/commented assignment
	System emails:
(a) student to inform grade updated
	Can Moodle be adapted to send emails to other relevant personnel?
Currently student receives marks by email manually from Registry

Registry sends a selection of submissions from each assignment for external moderation (usually top, bottom, middle and any fails) Is the notification of marks done after the moderated marks have been received?
Registry must have the final say before assignments are returned to the student

	
	
	Assignments for accredited courses must be kept for 5 years (possibly soon to be raised to 6 years) from end of course

	Amalgamation of marks/grades for all assignments on a course

	Registry manually opens student assignment to get mark, adds it to course spreadsheet (all far easier if tutor has sent Registry a course spreadsheet with all the marks for a particular assignment
	
	What is available for:

(a) student
(b) tutor

(c) registry

(d) course director?

	For the weekly classes, Registry sends, by regular mail, a transcript of CATS points gained
	
	Could we have a pdf transcript that is emailed?

	
	
	Need a way of amalgamating marks from modules that can taken either as individual courses or as part of a programme


Note: Need to be able to handle several different models of assignment marking scenarios

(a) 1 course, multiple tutor groups, each tutor group has a single tutor who marks all the assignments for that group


e.g. Local History, Human Rights

(b) 1 course, many assignments, each marked by a different tutor


e.g. Environmental Conservation, Experimental Therapeutics

(c) 1 course, 1 assignment, 2 or more markers for the assignment as a whole although only 2 for each student


e.g. Evidence based HealthCare, BioInformatics
Some assignments on some courses (e.g. Nanotechnology) contain sensitive information (often with regard to the company the student is employed by) so we need to be careful who can gain access to this work, especially if we allow submission of dissertations

